
Human Resource Services 
Custom Projects 

 Custom Human Resource Projects 

Employee Handbooks 
 Basic Level 
 Excelled Level 
 Intermediate Level 
 Ultimate Level 

Employee Handbook Review 
 Basic Level 
 Excelled Level 
 Intermediate Level 
 Ultimate Level 

Hourly Services 
 Employee Handbook Orientation 
 Exit Interviews 
 Hiring Procedures 
 Recordkeeping Assistance 

Live Training 
 Hiring Procedures Techniques 
 HR Recordkeeping Requirements 
 The Importance of Exit Interviews 
 The Importance of I-9 Forms 

Live Training 
Department of Transportation (DOT) 

 CSA 2010 4, 8, or 16 Hour 
 DOT Drug and Alcohol Program (Driver) 
 DOT Drug and Alcohol Program (Supervisor) 
 Driver Intro 
 Entry-Level Driver Training 
 Federal Motor Carrier Safety Reg. Overview 
 Federal, State, and Local Regulation Update 
 Hours of Service (HOS) 
 Mock Roadside Inspection Skill Testing 
 Mock Roadside Inspection Techniques 
 Pre-Trip Inspection Skill Testing 
 Pre-Trip Inspection Techniques 
 Preventive Maintenance Requirements 
 Transportation Recordkeeping Requirements 

DDR Guard System 
Online Services 

 Driver Qualification Program 
 Employee Training Record Program 
 Equipment Maintenance File Program 
 Human Resource File Program 
 Vehicle Accident Register 
 Vehicle Maintenance File Program 
 Small Business DDR Guard Contract 

Transportation Audits 
Auditing Services 

 Current Year IFTA Review 
 Driver Qualification File 
 Equipment Maintenance 
 Random Previous 6 Month Hour of Service 
 Vehicle Maintenance 

Newsletter Services 
Monthly Transportation Newsletter 


